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REGION OF QUEENS MUNICIPALITY 
JOINT OCCUPATIONAL HEALTH AND SAFETY COMMITTEE 

THURSDAY, OCTOBER 26, 2023 
1:30 P.M. 

 
Council Chamber 

 
PRESENT: Scott LeBlanc, Co-Chair, Public Works 

Adam Grant, Co-Chair, Public Works 
Garrett Chetwynd, Public Works 
Kevin Weagle, Public Works 
Steven Parnell, Capital Works  
Connor O’Brien, Public Works 
Scott Orme, Parks & Grounds (1:33 pm) 
Mallory Plummer, Finance 
Kelley-Anne Hurley, Bylaw 

  Meaghan Roberts, QPEC 
Audrey Wamboldt, Hillsview Acres 
Robin McKinnon, Hillsview Acres 
Alex Comeau, QPEC 
Dana Henley, Public Works 

 
REGRETS: Frank Oickle, Landfill/MRF 

Tim Clattenburg, Building Inspection 
Steven Kennedy, Capital Works 
 

1.0  CALL TO ORDER  
 The meeting was called to order by Scott LeBlanc at 1:30 p.m.   
 
2.0 APPROVAL OF MINUTES – September 28, 2023 

It was moved by Kevin Weagle and seconded by Garrett Chetwynd that 
the Minutes of the Joint Occupational Health and Safety Committee 
meeting held on September 28, 2023, be approved as circulated. 
  

 MOTION CARRIED unanimously. 
 
3.0 CHANGES / APPROVAL OF AGENDA 

It was moved by Mallory Plummer and seconded by Kelley-Anne Hurley 
that the agenda be approved as circulated. 
 
MOTION CARRIED unanimously. 
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4.0 OLD BUSINESS 
 4.1 Accident Reports  
  There were no accidents to report. 

  
4.2 Tool Box Meetings  

Departments held toolbox meetings with a great representation of 
topics.  It was noted that Hillsview did hold toolbox this month, it just 
missed getting on the Summary for this month, it will be included in 
next month’s summary. 

 
 4.3 Training 

Occupational Health & Safety Act training was completed October 
24 & 25, 2023 for 15 staff.  The training provided good clarification of 
responsibilities under the Act.  Safety is the responsibility of all staff. 
A copy of the Act is available to all staff on their respective 
Occupational Health and Safety notice boards. 
 
Joint Occupational Health and Safety Committee training will be 
talking place on October 31, 2023 for all JOHS Committee Members 
and alternates.  This training will cover the roles and responsibilities 
of JOHS Committees. 
 
WHMIS training will be held in person at Queens Place Emera Centre 
on November 1, 2023 for all staff that do not typically work in an 
office setting with access to a computer and internet.  Links will be 
sent out to staff with access to computers for the course to be 
completed.  This training is being rolled out as there are no 
certificates of completion on file for staff. 
 
First Aid Course will be held this winter for those staff that require it. 
 
Forklift Training for 10 staff members will be held on November 15, 
2023. 
 

 4.4  Annual Facility Inspections – Corrections of Deficiencies 
There are a few remaining outstanding deficiencies; these are of 
electrical and housekeeping nature. 

 
5.0 NEW BUSINESS 
 5.1 Safety Suggestions 

There were no safety suggestions received. 
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 5.2 Safety Observation Program – October 2023 
  12 reported, 5 unsafe, 7 safe 
  Unsafe Observations Were: 

- Unsecured load on 1 ton truck.  Staff were reminded that all 
loads must be secured with the appropriate load rated 
strapping. 
- Residual dust on floor from construction project.  Floor was 
mopped. 
- Chocking hazard, staff member was walking with hazard in 
mouth. 
- Wharf at Lane’s Privateer Inn lifted in storm surge creating a 
tripping hazard.  Staff are investigating safe method of 
correcting the situation. 
- Defective personal protective equipment, safety vest was 
soiled and worn to where it was no longer reflective.  Staff 
were notified and provided a new vest. 
 

5.3 Department of Labour Workplace Inspection:  MRF Update 
Five orders were given during the September 1, 2023 inspection of 
the Waste Management Facility.  Four of the orders have been 
completed.  The one remaining outstanding order is with respect to 
repairs required on the sorting line, these repairs are in process and 
should be completed in the next couple of weeks. 
 
On September 27, 2023 an inspection was carried out by an 
Occupational Hygienist at the Waste Management Facility.  
Additional orders and warnings were issued during this inspection, 
as copy of the Report of Workplace Inspection is attached to these 
minutes.  A summary of the orders and warnings were reviewed: 
Orders: 
1. WHMIS Training 

Training records could not be produced upon request 
2.  Availability of Safety Data Sheets 

There was a bottle of glass cleaner on site that did not have 
an SDS in the database.  Scott LeBlanc will be conducting a 
throughout investigation throughout facilities to ensure SDS 
compliance.  

Warnings: 
1.  Hazard Assessment 

Could not be provided upon request, assessments found to 
be lacking 

2. Employee Training 
Records were unavailable at time of inspection 

3. Rodent Cleanup Procedure 
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Verbal procedure in place, written procedure was not 
available at time of inspection 

4. Training on Safe Work Practice on Safe Handling of Biohazardous 
Medical Waste 

Unclear at the time of inspection if all employees were 
trained in the safe work procedure 

5. Respiratory Protection 
Respiratory protection policy in place, but does not clearly 
address the selection, use, maintenance and testing of 
respirator and training for employees 

6. Welding Fumes 
Facility does not have local exhaust ventilation, and respirator 
are not worn when welding 

7. Heat Stress 
No temperature monitoring or control program in place 

8. Cold Stress 
No temperature monitoring or control program in place 

9. Diesel Exhaust 
Overexposure to diesel exhaust is possible 

10. Manufacturer’s Specifications of Fixed Gas Detector 
Could not confirm the unit is operating as per manufacturer’s 
specifications or that alarm limits are in compliance with the 
TLVs. 

 
It was noted that some of the warning issued may be applicable to 
other worksites as well. 

 
5.4 New Safe Work Practice – SWP-COM-22 

A new safe work practice has been developed, Cleaning Up After 
Rodents.  Most of the verbiage in the draft procedure comes 
directly from the Centre for Disease Control.  The procedure was 
reviewed by the Committee.  It was noted during the review to 
ensure that the disinfectant being used to wet down anything 
being cleaned up has a SDS in the database.  Is was stressed that 
there should be no dry vacuuming of rodent clean ups as dry 
vacuuming creates air borne contaminates, to first wet down the 
area to be cleaned up with a disinfectant. 

 
 Meaghan Roberts left the meeting at 1:55 p.m. 
 
 5.5 SWP-COM-12 Update 

SWP-COM-12 Extreme Cold was updated to include the graphic 
found at the end of Practice.  This graphic was recommended by 
the Department of Labour during their September 27th inspection of 
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the Waste Management Facility.  The graphic provides a table to 
use to determine Wind Chill at work locations, rather than relying on 
weather service reports that are not located at our worksites. 

 
 5.6 SWP-COM-13 Update 

SWP-COM-13 Extreme Heat was updated to include the graphic 
found at the end of the Practice.  This graphic was recommended 
by the Department of Labour during their September 27th inspection 
of the Waste Management Facility.  The graphic provides a table to 
use to relate temperature and relative humidity to a scale to 
determine the “feels like” temperature at work locations, rather 
than relying on weather services reports that are not located at our 
worksites. 
 
It was noted that the Public Works department has purchased 
sensor gauges for their department’s worksite that measure 
temperature and humidity, should others wish to purchase a sensor 
please contact Dana Henley. 
 
It was also noted that hazard assessments should also be 
conducted during times of potential extreme cold or heat. 
 
It was moved by Scott LeBlanc and seconded by Kevin Weagle 
that the Joint Occupational Health and Safety Committee remove 
the following Safe Work Practices from Volume 2 of the Region 
Queens Municipality’s Safety Manual: 
 
SWP-COM-12 - Extreme Cold dated December 2018; and 
SWP-COM-13 – Extreme Heat dated December 2018. 
 
MOTION CARRIED unanimously. 
 
It was moved by Scott LeBlanc and seconded by Kelley-Anne 
Hurley that the Joint Occupational Health and Safety Committee 
add the following Safe Work Practices from Volume 2 of the Region 
Queens Municipality’s Safety Manual: 
 
SWP-COM-12 - Extreme Cold dated October 2023; and 
SWP-COM-13 – Extreme Heat dated October 2023; and 
SWP-COM-22 – Cleaning Up After Rodents dated October 2023. 
 
MOTION CARRIED unanimously. 
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6.0 OTHER 
 There were no other items to discuss. 
 
7.0 NEXT MEETING 

The next meeting will be held on Thursday, November 30, 2023 at 1:30 
p.m. in the Council Chamber. 

 
8.0 ADJOURNMENT 

There being no further business, the meeting adjourned at 2:01 p.m. 
 

 
 
___________________________________ 

 Scott LeBlanc, Chair 
 
 
 
___________________________________ 
Dana Henley, Committee Secretary 
 

  
Date Approved:  ________________________     
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