
 
 

Joint Occupational Health & Safety Committee 
 

Thursday, September 29, 2022 
1:30 p.m. 

A G E N D A  
 

 
1. CALL TO ORDER 

 
2. APPROVAL OF MINUTES – June 29, 2022 

 
3. CHANGES/APPROVAL OF AGENDA 

 
4. OLD BUSINESS 

 
4.1 Accident Reports  
4.2 Tool Box Meetings  
4.3 Training 
4.4 Facility Inspections – Correction of Deficiencies  

 
5. NEW BUSINESS 

 
5.1 Safety Suggestions 
5.2 Region of Queens Joint Occupational Health & Safety Policy Renewals 
5.3 Safety Manual Review: Discussion 

5.3a Safe Work Practice – Hot Work in Region of Queens Workplaces 
5.3b Hot Work Permit Form 

       5.4 Presentation – Hot Work Safety in Workplaces Video 
 

6. OTHER 
 
7. NEXT MEETING – Thursday, October 27, 2022 

 
8. ADJOURNMENT 
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REGION OF QUEENS MUNICIPALITY 
JOINT OCCUPATIONAL HEALTH AND SAFETY COMMITTEE 

WEDNESDAY, June 29, 2022 
1:30 P.M. 

 
Council Chambers 

 
PRESENT: Scott LeBlanc, Chair, Public Works 

Adam Grant, Vice-Chair, Public Works 
Garrett Chetwynd, Public Works 

                      Mallory Plummer, Finance 
  David Kelley, QPEC 

Scott Orme, Parks & Grounds 
Audrey Wamboldt, Hillsview Acres 
Steven Parnell, Capital Works 
Steven Kennedy, Capital Works 
Kelley-Anne Hurley, Bylaw 
 

 
REGRETS: Meaghan Roberts, QPEC 
  Robin McKinnon, Hillsview Acres 
  Kevin Weagle, Public Works 
  Frank Oickle, Landfill/MRF  
   

 
 

1.0  CALL TO ORDER  
  

The meeting was called to order at 1:30 p.m.   
 
2.0 APPROVAL OF MINUTES – June 2, 2022 
  

It was moved by Adam Grant and seconded by Audrey Wamboldt that 
the Minutes of the Joint Occupational Health and Safety Committee 
meeting held on June 2, 2022, be approved. 
  

 MOTION CARRIED unanimously. 
 
3.0 CHANGES / APPROVAL OF AGENDA 
  

It was moved by Mallory Plummer and seconded by Steven Kennedy that 
the Agenda be approved. 
 
MOTION CARRIED unanimously. 
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4.0 OLD BUSINESS 
 
 4.1 Accident Reports  
   

There were no accidents to report. 
  

4.2 Tool Box Meetings  
   

The list of tool box meeting topics for the month of June showed 
that most departments held toolbox meetings with a great 
representation of topics.  
 

 4.3 Training 
 
To date the following courses are scheduled or pending: 
 
First Aid Basic – Fall 2022 - A 1 day course in the Council Chambers 
will be held for approximately 15 employees from various Region of 
Queens departments.  
 
Trenching and Excavation - July 6, 2022 - A 1-day course will be held 
in the Council Chambers for approximately 14 employees from the 
Public Works/Capital Projects department.  
 
Confined Spaces - A 1-day course will be held on July 27, 2022 for 
approximately 14 employees from the Public Works/Capital Projects 
department. 
 
Scaffolding Course - A 1-day course will be held in Dartmouth. This 
course has recently been made available since Covid-19 
restrictions were lifted. Approximately six employees will take this 
course. The date is pending. 
 
Audrey said that Hillsview Acres is looking to resume training soon. 

 
5.0 NEW BUSINESS 
  

5.1 Safety Suggestions 
   

There were no safety suggestions to report. 
 

5.2 Region of Queens Tool Box Meeting Forms - Online Access 
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 Garrett Chetwynd gave a tutorial on how tool box meetings and 
accident investigations can be documented and reported online. 
All departments can continue to use paper forms but when these 
run out, the online site should be used.  The site allows for individual 
departments to fill out the same information the printed forms 
required them to. The Chair of the Joint Occupational Health and 
Safety Committee will obtain the necessary completed documents 
prior to each safety meeting to report to the committee. The link for 
this site can be obtained from Garrett Chetwynd. 

 
5.3      Region of Queens SDS Sheets - Online Access 
 
 Scott stated that he would start work on compiling a PDF document 

comprised of SDS sheets for all hazardous materials used in Region 
of Queens workplaces. This document will be searchable with 
keywords to enable all employees to find the necessary SDS sheet 
they are looking for. Scott mentioned that he would need 
inventories of all materials currently in use. Once he has these 
inventories, he will download the SDS sheets and create a 
document to include them all. Scott hopes to have this completed 
this fall and ready to download on the Joint Occupational Health 
and Safety Committee page on the Region of Queens website.  

  
 

 5.4  The following is a summary and guidance of to-date COVID-19  
  news and statistics applicable to Nova Scotia's residents. For the  
  most up-to-date and accurate information please go to   
  https://novascotia.ca/coronavirus/ 

  June 29, 2022 Covid-19 News and Stats 
  The only Covid-19 restrictions in Nova Scotia such as masking is still in 
  effect in long-term care facilities and health care settings. This will  
  continue to be evaluated. The requirements for non-medical   
  facemasks was lifted for schools on May 24. Guidance regarding  
  self-isolation requirements is still available at     
  https://www.nshealth.ca/what-do-i-need-know-about-covid-19-self- 
  isolation. The Omicron variant continues to spread across the   
  province. 
 
  The province releases a weekly Covid-19 epidemiological report.  
  The most current data is shown below: 

https://novascotia.ca/coronavirus/
https://www.nshealth.ca/what-do-i-need-know-about-covid-19-self-isolation
https://www.nshealth.ca/what-do-i-need-know-about-covid-19-self-isolation
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  Stats: 
  Vaccination Status: 
  3+ Doses – 65.8% 
  2 Doses – 87.9% 
  1 Dose – 4.5% 
  0 Doses – 7.6% 
 
  Other Stats: 
  Total in Hospital – 37 
  In ICU – 5 
  Hospital Admissions for the Month - 114 
  Length of Stay – 6.3 days 
  Positive PCR Tests Last Month – 4,882 
  Deaths for the Month – 38 
  Total Deaths – 438 
 
 5.5 Nova Scotia First Aid Regulations Amendment 
 
  Scott gave a report on the repeal on June 13, 2022 of the Nova  
  Scotia First Aid Regulations. New amended First Aid Regulations  
  have been consolidated in the Nova Scotia Workplace Health and  
  Safety Regulations. The highlights are as follows: 
 

- The new regulations include language to ensure the placement 
of first aid supplies aligns with the NS Accessibility Act. 

- All training requirements and workplace first aid kit requirements 
must comply with CSA Standard Z120-17 (R2021) which will see 
Nova Scotia harmonized with the rest of the country regarding 
first aid regulations. 

- New first aid kit requirements with supplies that emphasize 
sanitization. Workplaces in Nova Scotia have until June 13, 2023 
to ensure they have these first aid kits in place. 

- Emergency First Aid training is now called Basic First Aid training. 
- First aid certificates will be transferable throughout Canada. 

 
  For the most part, the Region of Queens meets or exceeds these  
  Regulation amendments. A new first aid kit audit form as well as The 
  Region of Queens  Safety Manual has been updated to reflect these 



[5] 
 

  changes and is available on our website on the Joint Occupational  
  Health and  Safety Committee page on the Municipal Services tab.  
 
 5.6 Safety Presentation - RQM Safety Program - Volume 1 -    
  Maintenance Program, Training & Safety Meetings, Inspections &  
  Records & Statistics - Part 3 

 
 Scott gave a third Power Point presentation on Volume 1 of the 

Regions’ 3 volume Safety Manual - Policies, Forms and Rules. To get 
a better understanding of the Regions’ Safety Program and all of its 
components, it is important to understand what makes it all work.  
Our safety program is empowered by various policies that are a 
requirement of the Nova Scotia Occupational Health and Safety 
Act. The objective of these policies is to build and maintain a safe 
and healthy workplace. Our safety program contains the elements 
to make it possible to realize the objectives of these policies. He 
covered four sections of this volume in-depth. They are as follows: 

 
- Maintenance Program – from section 5 
- Training & Safety Meetings – from section 6 
- Inspections – from section 7 
- Records & Statistics – from section 10 

 
  This concludes the Region of Queens Safety Program Volume 1     
  presentation. The information covered would make good tool box 
  meetings for all workplaces to review the content of Volume 1. 
 
6.0 OTHER 
 

There was nothing else to report. 
 

7.0 NEXT MEETING 
  

The next meeting will be held on Thursday, July 28, 2022 at 1:30 p.m. in the 
Council Chamber. 
 

8.0 ADJOURNMENT 
 

There being no further business, the meeting adjourned at 1:56 p.m. 
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___________________________________ 
 Scott LeBlanc, Chair 

 
_______________________________ 
Adam Grant, Co-Chair 
 

  
Date Approved:  ________________________   











 
       Department Date of Tool Box                          Topics 

 July, 2022  

Engineering – Public/Capital 
Works 

July 18, 2022 
July 21, 2022 

Cleaning Leachate Pond Liner 
WHMIS Refresher 

Finance/Corporate Services/Bylaw 
Enforcement 

July 15, 2022 
July 20, 2022 

Lifting Covid-19 Restrictions 
WHMIS Refresher 

Hillsview Acres 
 
 
 

June 28, 2022 
June 28, 2022 
July 19, 2022 
July 19, 2022 

Avoiding Heat Illness and Injury 
Fire Safety Checklist for the Workplace 
WHMIS Refreshers 
Are You Ok? YouTube Video 

Landfill 
MRF 

July 21, 2022 
July 21, 2022 

WHMIS Refresher 
WHMIS Refresher 

Planning July 20, 2022 WHMIS Refresher 
 
QPEC - Admin 
 
QPEC - Operations 
 
 
QPEC – Fitness Centre 
 
 
Recreation & Comm. Facilities/ 
Economic Development 
 
VIC  
 
Parks/Grounds – seasonal staff  
 
 
Pools – Milton & North Queens 

 
July 7, 2022 
July 22, 2022 
July 22, 2022 
 
 
July 11, 2022 
July 22, 2022 
 
July 5, 2022 
July 20, 2022 
 
July 15, 2022 
 
July 19, 2022 
July 22, 2022 
 
June 30, 2022 
June 27, 2022 
June 27, 2022 
June 27, 2022 
July 21, 2022 
July 21, 2022 

 
Positive Attitude At Work 
WHMIS Refresher  
WHMIS Refresher 
 
 
Awareness of Breath Practice 
WHMIS Refresher 
 
Deskercise – benefits of stretching 
WHMIS Refresher 
 
WHMIS Refresher 
 
Extreme Heat SWP-COM-13 
WHMIS Refresher 
 
Pool Chemicals – How to Use Safely 
Milton Pool – WHMIS Refresher 
NQAC – Pump & Mechanical  
Milton Pool – Pump & Mechanical 
Hypothermia & Heat Exhaustion 
Insect Bites 

   
 



 
       Department Date of Tool Box                          Topics 

 August, 2022  

Engineering – Public/Capital 
Works 

August 24, 2022 Review of SWP-PW-07 Heavy 
Equipment Start-Up 

Finance/Corporate Services/Bylaw 
Enforcement 

August 19, 2022 Computer Ergonomics 

Hillsview Acres 
 
 
 

August 17, 2022 
August 17, 2022 

Resident Falls & Safe Handling 
Utensils & Cards, Safety Around the 
Stove 

Landfill 
MRF 

August 24, 2022 Review of SWP-LF-05 Sorting 
Conveyor 

Planning   
 
QPEC - Admin 
 
QPEC - Operations 
 
 
QPEC – Fitness Centre 
 
 
Recreation & Comm. Facilities/ 
Economic Development 
 
VIC  
 
Parks/Grounds – seasonal staff  
 
 
Pools – Milton & North Queens 

 
August 8, 2022 
 
July 12, 2022 
 
 
 
 
 
August 2, 2022 
 
 
August 9, 2022 
 
August 17, 2022 
 
 
July 19, 2022 Milton 
July 25, 2022 Milton 
July 27, 2022 NQAC 
August 9, 2022 NQAC 
August 12, 2022 Milton 
 

 
RQM Covid-19 Update 
 
July 2, 2022 New Covid-19 Rules 
 
 
 
 
 
Lightning Safety & Preparedness  
 
Lightning Safety & Preparedness 
 
 
SWP-COM-16 General Housekeeping 
 
 
Sprains & Strains 
Head, Neck & Back Injury 
Shock 
Sunburn Treatment 
Sunburn Treatment 

   
 



 
       Department Date of Tool Box                          Topics 

 September, 2022  

Engineering – Public/Capital 
Works 

  

Finance/Corporate Services/Bylaw 
Enforcement 

September 9, 2022 Paper Cuts 

Hillsview Acres 
 
 
 

August 25, 2022 
August 25, 2022 

Kitchen Toaster 
Heat Pumps & Operations 

Landfill 
MRF 

  

Planning   
 
QPEC - Admin 
 
QPEC - Operations 
 
 
QPEC – Fitness Centre 
 
 
Recreation & Comm. Facilities/ 
Economic Development 
 
VIC  
 
Parks/Grounds – seasonal staff  
 
 
Pools – Milton & North Queens 

 
 
 
September 12, 2022 
 
August 24, 2022 
August 31, 2022 
 
 
September 6, 2022 
 
 
 
 
September 1, 2022 
 
 
August 2022 
August 2022 

 
 
 
Working Alone, Covid-19 Safety, Kids 
in the Rink 
Foot Wear 
Continually Learning, Having an Open 
Mind With Safety 
 
Hydration- Importance of Water 
 
 
 
 
Safe Operation of RQM 
Vehicles/Speeding & School Buses 
 
Spinals, CPR, Shock & Hypothermia 
Broken Arm/Leg, Dislocated Shoulder, 
Embedded Object, Spinals etc. 

   
 





REGION OF QUEENS MUNICIPALITY JOINT OCCUPATIONAL HEALTH AND SAFETY 

POLICY RENEWAL 

The Regions of Queens Joint Occupational Health & Safety Committee conducted 

a review of The REGION OF QUEENS MUNICIPALITY JOINT OCCUPATIONAL 

HEALTH AND SAFETY POLICY on September 29, 2022. The original policy was 

approved on October 19, 1998 and last reviewed on July 29, 2021. 

The Policy was found to be current and relevant as required by The Occupational 

Health & Safety Act and the supporting Regulations. No changes are required at 

this time. 

Chair 

Vice-Chair 















REGION OF QUEENS MUNICIPALITY JOINT OCCUPATIONAL HEALTH AND SAFETY 

POLICY RESPONSIBILITIES AND ACCOUNTABILITY POLICY RENEWAL 

The Regions of Queens Joint Occupational Health & Safety Committee conducted 

a review of The REGION OF QUEENS MUNICIPALITY JOINT OCCUPATIONAL 

HEALTH AND SAFETY POLICY RESPONSIBILITIES AND ACCOUNTABILITY POLICY 

on September 29, 2022. The original policy was approved on October 19, 1998 

and last reviewed on July 29, 2021. 

The Policy was found to be current and relevant as required by The Occupational 

Health & Safety Act and the supporting Regulations. No changes are required at 

this time. 

Chair 

Vice-Chair 



 

 

REGION OF QUEENS                                                                     SWP-COM-21 
MUNICIPALITY                                                 Date Prepared: September 2022 
 
                                             SAFE WORK PRACTICES 
 

HOT WORK IN REGION OF QUEENS WORKPLACES 

 
GENERAL:  
 
“Hot work” involves working with ignition sources near flammable and 
combustible materials. Examples of job tasks involving hot work includes but is 
not limited to welding, soldering, cutting operations and grinding metal objects. 
Fires and explosions can result in work areas if the proper precautions are not 
taken. Before starting these types of processes; the following must be adhered 
to: 
 
 
PRACTICE: 
 

- All Hot Work must be conducted according to “CSA Standard W117.2-12 
- Safety in Welding, Cutting and Allied Processes”. 

- A Hot Work Permit form must be filled out prior to beginning any hot work. 
This form is located in Volume 1, Section 2 of the Region of Queens 
Safety Manual. 

- The Hot Work Form contains the processes that protect persons and 
property from injury, illness and damage due to fire and explosions that 
may occur from these types of job tasks. 

- Refer to SWP-PW-25 - ARC WELDING, SWP-PW-27 - GAS WELDING 
AND CUTTING and SWP-PW-28 - GRINDERS (PEDESTAL/BENCH 
TYPE) for more information regarding hot work operations. These safe 
work practices can be found in Volume 2 of the Region of Queens 
Municipality Safety Manual. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

REGION OF QUEENS MUNICIPALITY  
HOT WORK PERMIT 

This Hot Work Permit is required for any temporary operation involving open flames or producing heat 
and/or sparks. This includes, but is not limited to: Brazing, Grinding, Soldering, Thawing Pipe, Torchwork 
or Welding. Instructions: 

1. Verify precautions listed below or do not proceed with the work. 
2. Complete this permit and issue to person(s) performing the work. 
3. Retain this copy for filing. 

Permit # Date: Time: 

Location of work: 

Equipment used: 

Purpose of work: 

Name of person(s) doing work: 

Name of fire watch person: 

I verify the above location has been examined, the precautions checked on the Precautions Checklist below to minimize the chance of 
fire.____________________________________ 

Supervisor’s Name:___________________________ Signature:___________________________________ 

Duration (Hrs):_______________  Start Time:____________________ Stop Time:____________________ 

Hot Work Permits may not be authorized for more than one operation. 
YES NO N/A ITEM 

   Are water hoses or fire extinguishers available and in good working order? 

   Is hot work equipment in good working order? 

   Have flammable liquids, dust and oily deposits within 15 m been removed? 

   Has the explosive atmosphere been eliminated? Test results? 

   Has the work surface area been cleaned of grease, paint, etc.? 

   Have combustible floors been wet down or covered with fire resistant materials? 

   Have surface areas below the work area been protected? 

   Have access ways below the work area been barricaded? 

   Are UV shields in place? 

   Has enclosed equipment been cleansed of all combustibles? 

   Will fire watch be provided during and for 60 minutes after work, including coffee and/or lunch breaks? 



 

   Has a fire watch been provided with suitable fire extinguishing devices? 

   Has the fire watch person been trained in use of fire extinguishing devices, sounding alarm(s) & emergency communications? 

   Hot work area will be monitored for 4 hours after completion of work? 

   Other: 

 


	1.0 JOSH Agenda - September 29, 2022
	2.0 JOSH Minutes - June 29, 2022
	4.1a Accident Report Capital Works
	4.1b Accident Report Parks & Grounds
	4.1c Accident Report August 19, 2022 Hillsview
	4.1d Accident Report August 26, 2022 NQAC
	4.2a Toolbox Topics Summary July 2022
	Engineering – Public/Capital Works
	Finance/Corporate Services/Bylaw Enforcement
	Hillsview Acres
	Landfill
	Planning
	QPEC - Operations
	QPEC – Fitness Centre
	Recreation & Comm. Facilities/
	Economic Development
	VIC 
	Parks/Grounds – seasonal staff 

	4.2b Toolbox Topics Summary August 2022
	Engineering – Public/Capital Works
	Finance/Corporate Services/Bylaw Enforcement
	Hillsview Acres
	Landfill
	Planning
	QPEC - Operations
	QPEC – Fitness Centre
	Recreation & Comm. Facilities/
	Economic Development
	VIC 
	Parks/Grounds – seasonal staff 

	4.2c Toolbox Topics Summary September 2022
	Engineering – Public/Capital Works
	Finance/Corporate Services/Bylaw Enforcement
	Hillsview Acres
	Landfill
	Planning
	QPEC - Operations
	QPEC – Fitness Centre
	Recreation & Comm. Facilities/
	Economic Development
	VIC 
	Parks/Grounds – seasonal staff 

	5.2a Josh Policy Renewal
	5.2b Josh Responsiblilities & Accountabliity Renewal
	5.3a SWP-COM-21 Hot Work in Region of Queens Workplaces
	5.3b Hot Work Permit

